
Ace Costume Appearance 
Request Form

DATE OF INITIAL REQUEST DATE(S) OF APPEARANCE

START TIME END TIME

DESCRIPTION OF EVENT

NAME OF GROUP/ORGANIZATION

SHIPPING ADDRESS

CITY STATE ZIP

CONTACT

PHONE NUMBER

EVENT NAME

EMAIL

Ace Costume User Agreement:
Please read and sign below.  Fax to Michael Puck at 317-577-5131

Event Information:

Contact Information:

USTA/Midwest Section Office Use Only
Approved: Date:

Completion of this form is a request only and does not guarantee Ace’s availability. Please print clearly. Fill out completely and 
fax to Michael Puck at 317-577-5131. Upon receipt of this request, a representative of the USTA/Midwest Section will contact 
you regarding Ace’s availability. Request is for the appearance of the costume only.  Group or organization must provide performer to be in the 
costume. In event that Ace Costume is not available on requested date, USTA/Midwest Section will attempt to provide reasonable substitute for the 
event. Please direct any questions to Michael Puck at michael@midwest.usta.com

Approved By: Ship Out Date: Return Ship Date:

HOW DID YOU HEAR OF ACE

1. I agree that I am responsible to provide a performer to be in the Ace Costume.
2. I agree that the performer will follow the Conduct Rules and Guidelines of using the Ace Costume as described on following page.
3. I agree to send the return shipment of the Ace Costume on the second day after the last scheduled appearance date (based on dates requested above) via UPS.  USTA/
Midwest Section will provide return shipment label.
4. I agree to follow the basic cleaning instructions of the Ace Costume as described on following page.
5. I agree that the performer in the costume will have read and been informed of safety precautions of the Ace Costume as described on the following page.
6. I agree to cover the financial cost should there be any potential damages or disappearance to the Ace Costume from the time it is in my possession to the time it is 
shipped to the USTA/Midwest Section.
7. I agree to release, indemnify, defend, and hold the USTA/Midwest Section, and all of its officers, directors, representatives, employees, agents, contractors, attorneys, 
successors, and assigns, harmless from and against any injury, loss, liability, cost, expense (including reasonable attorneys’ fees), cause of action, suit, proceeding, 
assessment, claim, demand, charge, or judgment arising out of or in connection with the Ace Costume Appearance, including, without limitation, any claim or demand 
asserted by any spectator or participant in the Ace Costume Appearance, or any other third party, against the Client/Organization or the USTA/Midwest Section arising 
out of or resulting from the Ace Costume Appearance.

Signature: DATE

Print Name: Title



Ace Costume Basic Cleaning Instructions:

In order to properly maintain the Ace Costume for future appearances, after each use please lay costume out in 
a well ventilated area.  Moderately spray inside and outside of costume with an odor remover such as Febreze.  
Allow for costume to air itself out for a day before repacking and shipping back to the USTA/Midwest Section 
Office.  

The USTA/Midwest Section will handle all further and more detailed professional cleaning of the Ace Costume.

Performer’s Conduct Rules and Guidelines for Ace Costume:

-Use or consumption of tobacco, alcohol, or controlled substances in any form while in Ace Costume is 
prohibited.

-Performer in the Ace Costume is representing the USTA/Midwest Section.  As an ambassador of the USTA/
Midwest Section, the performer is expected to act in an appropriate, lawful, respectful, polite and professional 
manner.

-The performer shall not verbally communicate or remove any portion of the costume while in front of 
audience.

Ace Costume Safety Precautions:

-The performer should wear light weight, athletic clothing underneath the costume.

-An escort must accompany the performer in the Ace Costume at all times to help them see, maneuver, and to 
protect them from overzealous visitors.

-The performer should have a chance to take a break every 20-30 minutes, depending on the environment and 
their comfort level. The rest area should have a fan where the performer can remove the head and cool off. 

-Have plenty of drinking water available for the performer to consume during breaks.

Return Shipment:

The USTA/Midwest Section will provide a UPS return shipment label to send the costume back to the USTA/
Midwest Section office. The Ace Costume should be packed and shipped back to the USTA/Midwest Section on 
the second day after the last date of the event.

Example- If Ace Costume was used on Saturday, the costume should be aired out on Sunday, and shipped back 
to the USTA/Midwest Section no later than Monday).

Please direct any questions pertaining to the Ace Costume to Michael Puck at michael@midwest.usta.com


